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I. Oiumie nonoxesig

1.1 Pernasient oopmacHis 1 NONTOTOBKH AHUHBEX A8/ CTYAEHTOB, coickaTenedi, caywaTench,
acnipanTen, 0OYNBIOWIMXCA B MarncTpaType (aanee — obyualowtitxes) as nepenaus 5 apxus {nanee —
Peraasmen ) ABAAeTcs AOKAIBHLIM HOpPMATHBHBIM axtoMm (PTBOY BO «JIMMY» Munagpasa Pocern
(aaaee — YHHBEPCITET) §f YCTanaABAUBAET eHHble TpeGoBasinl K O(OopMIEHHIO, ONIOTOBKE U Nepeaave
Hd XpaHenle 8 apxus Y HHBEpcHTeTA (anee — ApXHBR) AHUNAIX AEA.

1.2. Jauniit Pernament paspabotan B COOTBETCTBHM C:

- OegepaibHbiM 3ax0n0M oT 22,10.2004r. Mo 125 @3 «OO6 apxusrom pene B Poccniickoil
(hegepawniim,

- Tpsxazons Munncrepersa kyastypsl Poccuiickoil ®enepatsnr ot 25 asrycra 2010 r. Ne 558
00 yreepkacty [Tepesuns TUNOBLIY YNPAaBACHYECKHX APXHBHLIX JOKYMENTOB, OOpPasylowlixes B
HPOLRCCE  ACATEALHOCTI!  TOCYARPCTYBEHHBIX  OPraaos, OprdaHOB  MECTHOIQ  CaMOynpasieHHs M
QPIaHIBal, € YRALRHIIEM CPAROB XPaHel AN,

- tlpnxazos Muusynwiyps: Pocens ot 31.03.2015 r. M 526 «00 yreepxaeriy npasii
OPUIHIBALIN XPAHEHIA, KOMIJIEKTOBANISR, y4eTa 1 HCMOALIOBAHIS NOKYMEHTOB ApPXHBHOrG (OHAA
Pocenitckoii (Beaepammt it apyrux apyHBHbIX AOKYMEHTOB B OPranax roCyIapCTBeHHOI BAACTIL, OPrafax
ECTHOMY CAMOYTIRABICHIA 8 OPralH3AL[AXY

- 1axonom Hitkeroponckoit ofnacrit ot 22 nexaBps 2005 rona Ne 209-3 «O06 apxusHom pene 8
Hiteropoackoil odiacTios,

- HHBIMI 3AKOHORATEALHBIMIL, HOPMATHBHO-DACHOPAAMTENbHbIMH  aKTamy  [lpasirennerea
Poccuiickoll  eaepatiis, FoCyAapcTBEHHbIMIE CTAMAAPTAMI, NPHKA3AMH  pExTOpa  YHHBEPCHTETE,
HOPMATHEHO-METOINYLECKIEMT DoRyMEenTann Oprauos yipapJjcaHn 8PXHBHLIM JReJIoM.

| 3. Cpox xpanedns Jumnbx aen ofyuaiouxes (OKOHYHBUIK YHKBEPCHTET H OTHHCNSHHLIX)
cocrapases 75 et

i1 Ihule dena nocrynaioux 8 Yuusepeiter QGOPMUpPYIOTCA B MPHEMHEOIT KOMHCCHU B
covtsereininl ¢ aeiicrsytounnm TIpasusamis npiema it TTojowenneM O OPHEMHON  KOMICCHH
Vigepenreln

(5 Hpnesnas KOMICCHS AEPCRACT JMHBLIC [1e1a 3aUBCAeHNbIN abiTypueHToB no aKkTy 8
vaehHLie HOAPABICICHHA Y HIBUPCHTETA.

16, Jlnannie Aead NOCTYRAIOUHK, HE 3ANHCHEHHBIX B 4HCH0 O0yualOWINes, A0 OKOIMAHI
TCKVHIErQ KJCHAAPLHOrO FOAd XPAHATCA B APNMBC B TCUCHIE O MECRUCB, A 3aTeM YHHUTOMAIOTCH 6
YCTAHOBASHIOM TIOPIARC,

1 7. Jhimpbie nena oGywmoutixcs, okonuusuiyx olbyuenne 8 YHUBEPCHTETE, (CPLAANOTCH
vaeQHLIM NO/PA3AEICHHAMI B APXIID COMIACHQ CIREIORHOMY rpadiy TIepesaui Aen o NMHoMY
COCTABY.

P8 Jlimsie Jleia o0ysmomuxes, He 3aKosuHsuix oSyuexne B YHHBCPCHTETE, Tak ke
pepeAatoTes YIehnIMIL TOIPAIACACHHAMI B APXHB COMIACHO SACIONHOMY rpadiky nepepasiy gen no
SHHBOMY COUTRBY,

1O [ToUutHHENIKT JOKYMEHTOB MOCTYNMUOIULX, HE 33YHCREHHLIX B MHCAO obyuaroutHxes,
BLICKLLIOTCH {BOIBPALLAIOTCH) NPHEMIOR KOMHCCHEH NOCTYNRIOMIIM NHHHO.

| 10, B ciayuae HESO3MOMHOCTH DBO3BPATA NOAMIHHBKOB HOKYMEHTOB, OCYWECTBIRETCA 1N
Nepesdua B APXHE ¢ QHOPNMACHIEN AKTa CAAUL-NIPIEMKH JOKYMEHTOB b apxHY Y HIBEPCHTETA.

b 11 Cpox apanenng nesocTpeSoBaHIBIX THUHBIX ZOKYMCHTOB COCTABAET 75 sneT.

112, Jhiuibte gess o0ySaioImaxes GOPAIPYIOTCE CTPOro NC FONY OKOHYAHIA Rl OTHHCCHT



2. CotTas QOKYMEHTOB JHHHOTO 2603

2.1 Tlpu nepenane B Apxus jsuuxoe geno oOyuaromerocs JAOJKHO BRAIOHATL CRCRYIOUINE
repetens NOKYMEHTOR, PACTIONGHEHHBIX B XPOHONOMHHECKOM IOPAIKE:
- BHYTPEHHAA ONHCh NOKYMEHTOB Je)1a;
- 3AABNEHUE O OpHEMT B Y HHBEPCHTET,
- cornacue Ha o6paboTKy NepCOHANLHBX AIRHDIX;
- cnpanka O NOATBepxKAcHHN pe3ynsTaTtos END,
- BOKYMEHTDI, PEayCMATPHBAICLIIE IPARC HA ABLTOTH PIE PHeMe;
- yenesoe Hanpasneniie (AP BAITHYEH),
- PACHICKA B NOAYYEHNH JOKYMEHT? 0 Tipenbiayiiem obpasonatiy,
- CBMIIETENBCTBO O TIPHIHAHIH HHOCTPARNOro ofpasonanms (B cayuae HEOOKOANMOCTI),
- noroaop o6 okazaHiy NAATHLIX OOPABOBATERLHLIX YCAYT (NP1 HAH' ),
- jorosop o uenesoM oByuenin (Npu HaHUiNL),
- fIPOTOKOR 3aCEAaRIs ANCMIAUHORHOT KOMIICCHU {APIL HARHMING),
- BBTHCKA H3 NPOTOKONA aNENARLUHOHHON KOMHCCHIL,
- sasBreRie #a anennAuinoe (Api Hammn),
- KOTIHH ROKYMEHTOR, NOATBEPARAKLIIX HEARBILAYAALHLIC A0CTIRKCH S (np HamRuRH
/- ROKYMEHT O npejsiayinem obpasopanns (&TTECTAT ¢ NOJIHOM CPEHCM oOPAIOBAHMIT, ATTLION
o cpeanem fnpodeccuyonambHoM obpasoBanuil, MNIUIOM O HEMOHOM BHICUICHM obpaszoBaning, JAHNII0M ©
BBICIIEM OBDA30BAHHL, AKANEMIHECKAR Cripanka, cnpaska o6 ofyuenuit yoranosnennoro obpasua),
- JNOKYMEHTDY, [OCHYHCHBINHE OCHOBAHIEM PEIIEHHs BONPOTA O NEpesois H3 NPCARLAYILETO
BV3a;
- HHAHBHRYMIGHLIT rpadyy AHKBEAALUN AKAAEMHYECKON 3aIOKCHIOCTH (npir nansnn
pasHIilsl B yuebiLIX MAaHax),
- yueBnas KapTOMKA CTYLEHTR,
- 33UETHAR KHIDKKA,
- KOIitst XAPaKTEPHCTItK! (113 AGKAHATA, © MECTA MPAKTHKIL 11 1P ),
- KOTIHS CBHAETEALCTBA NI CMeHe HaMILIMM, HMERN, OTULCTRA (FI11) O PACTORAENTIT Opari.
- KOs ANIAOMA 1t TIPHJIONKEHHS K HEMY O BhicireM o0pasasiHit,
- BHINHCKN $13 IPIIKA30R!
1) 0 3asHCne I Ha NEPBLIT KYPC;
2) o nepesone oByHaOLIErOCA € Kypea Ha Kypc,
3) 0 cmene dopmnt 08yHeHIS,
4) o cMEHE CNEelBANIbHOCTH,
5) 06 OTHIICHEHUN B CBA3N C IEPEBOACM,
6) 0 3a4HCAEHIIH B CBA3H C NEPEBOAOM 3 APYroH obpasosatentioit oprafizanimy,
7} O IPHMEHEHITH MED B3LICKAHHA H NOCLIPECHUSA,
8) 06 akafeMiMeCKOM OTIYCKE, 0 BbIXOAE i3 AKAACMIHECKOr0 OTIyCKa,
9) 0 HOCPOUHOIT CAARE NPOMENYTOUHOST aTTeCTalnL,
10) 0 cmene haniim, HMEHI, OTHECTS];
11) 06 oTuHCACH!H 13 YHCAa 0By aIomIXCs;
12) o BOCCTAHOBMAEHIHH B 4HCAO OOyHAIOUIINCS,
13} o Bbinycxe,
14) 0 HONYCKE K FOCYAAPCTBENHCI HTOrODOll ATTECTALHI!



3. Odopmaenne pen

3.1 Odopumasrored nnuswie gena obysaronpixes as nepenavit Ha XpaHeHne B Apxup
NOJUIBRON KAKACTO JHIYHOIO JENd B HHIHBHAYANBHYI0 KADTOHHYIO MAMKY.

3.2, [Iput noaroToBKe Aen K NONILMBKE H3 JOKYMEHTOB YIUISIOTCH METANIHUYECKHE CKPEIIIeHis
(Oy:usks, ckoOLt, Crpenii). 3anpeilaeTcs NonWHBKA EN C HCNOABI0BAHNEM METAIIIHHECKIX CKpPEenox,

) 3.3, HesocrpeQopanubic  JAHYHBIE  AOKYMSHTB!  (3TTECTATB, AMIJIOMBL O npeabiylem
OUPE3OBABI 1T AP, ) BKAGABLIBLIOTCA B KAPMAH JIHUHOPO KeRd HAK NEPEeRAUOTCS N0 OTAENBHOH ORMCH.

34 B KoHue KaKA0N0 2N NOAWLHBACTCS (MOAKNEMBACTCR) UMCTLHT GraKK JHCTA-3ABEPHTENS
SR, KOTOPBIH 3ANOIHACTCS 1§ NOANHCLIBACTSS RILOM, NPOBCANDLIM POPMUPOBAHHE KENA.

3.5 Biytpeniasg Gunch MOAKNEIIBASTCS C THUTLHON CTOponLI sepxuel oBAaoKK.

3.6, JokysmeuTel NONWKBAIOTCE MPOYHLIME HUTKAMH Ha METLIPE OPOKOAZ B NANKy-
CROPOCLINBATENL H3 KapTona (Oe3 JaBA30K MM MCTALIHHECKIX 32KHMOB) C YHETOM BO3MOKHOCTI!
CHOUGITHONO MTeHNA TeRCTT Blex HAOKYMEHTORB, AT, BH3 11 p':ZSOJIlOL[Hf‘! HA HITX.

37 Tekcr ne AQJERKCH NOWIXCAHTE K AHHIIT OOAULIBEN omitke 2 CM, 2 JIHCTR HE A0AWHDBI
BEICTVIIATE 30 KPad OdNGHK K.

3.8, Hokymentil Sonpmoro GopMata A0akHbl G6Th DOAWKTST 33 Kpail H CIOKEHBI TAK, ¥TO0bI
HX OBLLIO ZICTKO PA3BEPHYTb.

3.9 B au4HbIX Jenax CTYASHTOS 3a4eTHAR KHUMKA NPOILIBALTCS Ha ARa IPOKONA.

4. Hymepanusa aacron 8 gene

41 B neosix obectiedeninsg COXPRHHOCTH 1T YNOPSAOMENHS A0KYMEHTOB, BKIIOMEHHBX B Ael0,
BCE IMCTBL (KPOME THIYABHOrO, JHCTA-3ABEPHTENR, BHYTPEHHEH OmMucH} Hymepyiotes apabekumn
wnpasal sanosoll nymepauneii B NpaBOM BEPXHEM Yrily, CBEPXY BHI3 B BO3PACTAIOUIEM NOPAAKE
HOMEPOB, HE 3QICBAL TEKCTA AOKYMEHTOB, MPOCTHIM KapaHRauoM. Ynorpednesne mapHKOBLIN PyUek,
PAOMACTEPOR 11 UBE1HbIX Kapariamell Ansg ByMepaLHil THCTOB 33npeasrcs.

4.2 Caomennuit suer (fopmata A3, Ad) passopauHBaeTCsa il HYMEPYETCS B TIDABOM BCPXHEM
YEAY, APl 3T0M JNCT nodoro (opmMaTa, NMOAUIHTLIT 33 QUIH kpail, HyMepyercs ¥aK OHMH, JuCT
COGKRHHBIT 3 IOAITEIH] 38 CEPEIIHY, NOANSHNT NEPSIHBKE Il HYMEPYETCA TAIOKE KAK OJHH,

4.3 Ecil Kk J0KyMeHTY TOAKNeeHbl OUHBM Kpaesm NPYTHe NOKYMEHTL! {BCTaBKM TEKCTa,
IePeBo, DLIPESKIL, BLHUICKI H T}, TO Kbl ROKYMERT HYMEPYETCs OTAGILHO,

b Hucibte JUCTbL, He 3A1I0MHEHHBIE TEKCTOM, HE HYMEPYIOTSH, & NPONYCKaTes.

4.5, 3aueTian KK HYsMepyercs oaHoi undpoii.

4.0, Tpn maguany oracasiux owHODK B HYMEpalHis JHCTOB 8 ACNAX AOMYCKACTCHA, N0
COIAACOmIIIG, yuorpedierne repliblX (¢ OYKBEHHBIMIE ACMOJIICHHAMN) HOMEPOB JAHCTOB.

3. CocTaBaenite JUCTA-IABCPHTRARA ACNHQ

51 Tocae FAuCPUEHHA NYyMepauts METOBR COCTABAACTCS 3RBCPIITENLHAN HIGAHCh, KOTOpas
PACnoaragTesa B KoHie aeaa.

.2 JhreT-3anepUTeAb e COCTABASETCS Ha OTASIBHOM NHCTE 1O YCTAHOBJICHHON (opme, B
KOTOPOTE YRASLIBAIOTCA LHGPaMH It TIPOOHCKIO KOJHYCCTRO NPOHYMEPOBAHHBIX AHCTOB ACA H OTAC/LHO,
yepes 3Hak « tu (ec) KOIYeCT o MICTOB BuyTpenueit ofusci {ipn e& HaUILH),

5.3, Jlner-sasepurent noARNCLIBAETCA €r0 COCTaBHTEAEM ¢ YKAIAHHCM paciiidpoBKy NOANHEH,
JOIBKHOCTH 1 18TLE COCTARICHMA.

54 Jhicr-3asepiredb HE HYMEPYCTCR.



6. Cocrasnenie suyTpenueii onicy geaa

6.1. BayTpeHussa ODHCL COCTABAACTCH HE& OTAGALHOM JHCIC DO YCTaHOBICHHON (opame. s
KOTOPOit YKAa3LIBAIOTCH CBEAGHHA O NOPAAKOBBLIX HOMEPAX NOKYMEHTOB /eha, JaTaX. 3arofoBray
HOMEpAX JHCTOB AeNa, Ha XOTOPLIN PACTONCHKEH ROKYMENT,

6.2, llucte! BHYTPEHHEH OMHCH HYMEPYIOTCS QTASABHG 1f BROCHICH B IICT-3ABSPHTEIL JAC12

6.3, BHYTPEHHAA OMUCh NOAMHCHIBASTCA & COCTABHTEICM € VKATIHICM PAciHA(POBKY 101V,
JAOAXHOCTH 1 HATHI COCTABNIEHHWA OTIHCH.

7. Odopmuerne 0Bnomsn (THTYALIIONQ J0CTA) 3808

7.1. O6noxxa nu4nroro zena ofyqarouerocs cocTaBaAeTes it GOPMIBIETCA 110 YCTAHOBACKHHOI
{opate, B KOTOPOI YKAILIBRIOTCH,

- IONIHOE HAHMEHOBAHNE Y HIBEPCHTETA,

- dopma oByuenns {o4nas, 3a0MHAR, OKOHWIBUIHE/OTUNCICHHLIC), NPH IBMEHCHUN (OPME
obyuenust npexcusa opata crasires B ckobruy, nopad Popua obyucHus n0nnckIBAETCs HA O0NDMKe,

- damunns, uma, oTuecTso (paszBopuiipo), ups cmene GaMIUIND BPERHAN AKNOUIACTCR b
cKODKH, HOBAA MIILIETCA PAOOM,

- Aara pena. J1ata Haudana KOMIUISKTOBAHIER DHYHOrO ASia (,-']El"l“ﬂ APHEASD O ‘.iﬂ‘-IIICHei-IHH] BUIra
OKONUAHHS KOMOIEKTOBAKNA JUINHOro fena {aata npuxasa ob oTuucneni,

- KOJIMUECTBO NTPOXYMEPOBAHHELIX B ASAS JIHCTOB APOCTABAACTCR ¢ ANCTA-3ABCPUTCIS SO,

7.2, Turyashstit A8CT Haknensaetes knees [TBA Ha BCIO NOBEPNHOCTL AICTa, KACT-RAPAILILL
NpH HAKNCHBAHNI HCNOMNB30BATH HE AONYCKALTCS,

8. HO[}HHUI\T TIEPCRAH QC0 B ApANB

8.1. Tlepemaua n#HYHBLIX Aed # HepOCTPCOOBAHHBIX NOKYMCHTOB Ha Xpanesie B Apxin
APOM3BOANTCR MO AKTY CAATH-NPHEMKI AOKYMERTOB, KOTOPLI COCTABARETCS B JIBYN IKIEMIAAPAX, QA
113 KOTOPLIX XPaHuTes B APXHEE, BTOPOIl ~ B CTPYKTYPHOM (OAPAZALNCHIN,

8.2. B nepuoa MMOATOTOBKH CTPYKTYDHBIM TIOAPA3HENCHIICM NUYHBIX JeR, TOIACAKRIINY
nepeaase B apxys, pabOTHIKOM apxHBa MPEABAPHTEILIO NPOBEPRETCSL TPABIILHOCTE 11X HOPMIPOBAIIL
i1 0hOPMAECHHA.

8.3, Bce BuiABACHHBIE NpH OpoBepke HemoctarTkit B opsmponaiing it odgopaaentin ten
paBOTHHKK CTPYKTYPROIO NOApa3Aenens 00s3aHb! yCTPaHIITh.

8.4, TlpueM KRKEOFO JERA NPOH3BO/MICH 3ABEAYIOLIAM APNIDOM B HPICYTCTBIM SRR
CTPYKTYPHOTO TIOAPASAEREHIN, B AKT CHAAMI-NPHEMKH JOKYMEHTOB BHOCHICA "HPMHLIC J&ad T Todh
OKOHUAHUR WM OTUMCHEHHA N0 an(asirTy, YKa3ILIBACTCA KOHHECTBO MPINATIN LI, & TAKEE MuAricH
3BCAYIOLUErO apXHBOM M NHUA, NEPEAaBlIero aea.

9, INRMOYHTERLHLIC HDJICHEHIN

9.1, JhiuoM, OTBETCTBEHHLIM 3@ CROEBPEMEIHYIO Nepelady el B APXHB, ABINCICH

OTBETCTBEHHLIT 38 HENONPOHIBOACTBO B CTPYKTYPIOM MOAPAIACICHII.
9.2. Jlena, oopMAGHHbIE HEHAIUIEKAUNIM O0Pa3OM, C HAPYLHICHHEM IIACTORIULTO Pernamenta,
RO yoTpaneHis OTMEYEHHBIX HEBOCTATKODE HA XPAHEHIIC B QpXUB HE UPHI'IH!\-M!OTCH.

Jagenyoutnit apxusoM I~ I H.Baaronpasosa



